[TpuHATO Ha 3aceaHuK NearoruHyeckoro
cosera npotokost Ne 6 ot 11.01.2013
YreepaxkaeHo npukazom Ne 10 ot 11.01.2013

Iloso:xkenune o OuOIHMOTEKE

1. OO1rure mojoKeHust

1.1.  bubnunorexka sBasiercss CTPYKTYPHbIM — [OJAPA3ACIEHUEM  MYHULUIIAIBHOIO
o0OpazoBareqbHOro yupexaenus «BeuepHsist (cmenHas) oOieoOpa3zoBareiibHas —IIKOJIA
Nel» (mamee — oOmeoOpa3zoBaTebHOE YUpEXKJIEHUE), YYACTBYIOIIUM B YyueOHO-
BOCITUTATEILHOM IIPOLIECCE B LENSIX 00€CIeueHus IpaBa YYaCTHUKOB 00pa30BaTe/IbHOIO
nporiecca Ha GecruiaTHOe 1M0Jib30BaHue OUOIMOTeYHO-UH(MOPMALIMOHHBIME PECYPCAMH.
1.2, JlestenbHoCcTh OMONMMOTEKM OTpakaercsi B ycTaBe 0011e00pa3oBaTeJbHOI0O
yupexaenus.  OOecrnieueHHOCTh — OMOAMOTEKM — y4eOHBIMH,  METOJUYECKHMMH U
CIPABOYHbBIMU JIOKYMEHTaMHU YUHUTBIBACTCS npu JUIEH3UPOBAHNUN
00111€00pa30BaATENBLHOIO YUPEIKICHUSI.

1.3. Iean OuOIUOTEKN COOTHOCATCS € LEIAMU 00LIE00OPa30BATENBLHOIO YUPEKACHU:
GopmupoBanue 0oOImEH KyJbTYpbl JUYHOCTH OOYYaAOIIMXCS Ha OCHOBE YCBOEHUs
0043aTeJbHOTO  MHUHMMYMa coJepiKaHus  0011eo0pa3oBaTe/bHbIX —[pOrpamMm, HX
ajanTtalnusi K SKU3HM B 00lIecTBE, CO3/laHME OCHOBBI JUIsl OCO3HAHHOrO BbIOOpa HU
MOCHEIYIOIIET0  OCBOEGHMSI  NPO(ECCUOHAIbHBIX  00pa30BaTe/lbHbIX  IPOrpamM,
BOCIIUTAHHE rPaKJIaHCTBEHHOCTH, TPYA0JI00Ms, YBaKEHMs K IpaBaM U cBoOOIaM
yes0BeKa, JI0OBK K OKpysKarowel npupojie, Poaune, cembe, GOpMUPOBAHUE 310POBOIO
o0Opa3za KU3HHU.

1.4. bubnuoTeka pyKOBOJCTBYETCS B CBOEH JEATEILHOCTH (hejlepalbHbBIMU 3aKOHAMU,
yKazamu u pacriopstkeHusimu [ pesunenra Poceuiickoit deaepaunn, MocTaHOBACHUAMU U
pacniopstkenusimu [IpasurenserBa Poccuiickoit deepaini U MCIOJTHUTEIBHBIX OPraHOB
cyObekToB  Poccuiickoil  deaepauuu, pelIeHUsIMM  COOTBETCTBYIOILErO — OpraHa
ylpagjieHuss  oOpa3oBaHMeM,  ycTaBOM  0011e00pa3oBaTEJbHOIO  YUPEKICHHS,
[I0JOKEHHEM O OMOIMOTEKE, YTBEPKACHHBIM JAMPEKTOPOM 00111e00pazoBaTeIbHOIO
YUPEKACHUS.

1.5. JlesitenbHOCTE OMONIMOTEKM OCHOBBLIBACTCS HA MPUHLIMIAX JAEMOKPATUHU, 'YMaHU3Ma,
0OIEIOCTYTHOCTH, TIPHOPUTETA OOLIEUETOBEUCCKUX [IEHHOCTEH, IPaIaHCTBEHHOCTH,
CBOOOHOTO Pa3BUTHSI IMUHOCTH.

1.6. TlopsiioKk MOJBb30BAHUSI UCTOYHUKAMKU MHGMOpPMALMKU, [EPEYEHb OCHOBHBIX YCIYI U
YCJAOBUSL WX MPEJOCTABICHUS  ONPEICNAIOTCS _ T0J10KeHuem o OGubnnorexe
0011e00pa3oBaTeILHOIO  YUPEHKACHUS W [paBUIaMM  [OJb30BaHUS  OHUOIMOTEKOH,
YTBEPKIAECHHBIMU PYKOBOAUTEIEM 001I€00pa30BaTEIBLHOIO YUPEKACHU.
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1.7. O6meoOpa3zoBaTe/bHOE YUPEHKACHUE HECET OTBCTCTBEHHOCTb 3a AOCTYMHOCTH M
KauecTBO GUOIMOTEUHO-MHOPMALIMOHHOTO 00C/YKUBaHMs OMOITNOTEKH.

1.8, Opranusanms  00CHY)KHUBAHMS — YUACTHUKOB — 00pasoBaTebHOrO  Hporecca
MPOM3BOJMTCA B COOTBETCTBHM  C  [paBUIaMu  TeXHMKM  O€30MacHOCTH 1
MPOTHBONOKAPHBIMU, CAHUTAPHO-TUIMEHNYECKUMU TPEOOBAHUAMM.

2. OCHOBHBIE 3aj1a4U.

2.1. OcHoBHBIME 3a/1a4aMi OUOJMOTEKH SIBIISIFOTCSL:

a) o0ecrieueHue y4dacTHUKaM obpazoBaTenbHOro  mporecca - 00ydarommMmes,
MearornyeckuM  pabOTHUKAM, pPOAMTENSM  (MHBIM  3aKOHHBIM  [PEICTABUTE/ISIM)
obyuaromuxcs (Jgajnee - Moip30BaTeIAM) - J0CTYNA K WHOOPMALMU. 3HAHUAM, UICSM,
KYJIbTYPHBIM LHEHHOCTSIM MOCPEACTBOM HCHONb30BaHUs OUOAMOTEUHO-HHPOPMALIMOHHBIX
pecypeoB 0611e06pa3oBaTeNLHOI0 YUPEAIEHHs Ha PA3IMYHbIX HOCUTEIX: OyMakKHOM
(kHoKHBIE - QoA GOHA MEPUOANYECKUX HU3JTAHUN). MarHUTHOM (bonn ayano- u
puneokaccet); nudposom (CD-muckn); KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CeTH) H
WHBIX HOCUTEJISAX;

6) BOCHUTAHME KYJHLTYPHOIO M I'PajkKJaHCKOro CaMOCO3HAHMS, MOMOLLb B COLMANN3alNN
00y4aroIIerocs, pa3BUTHH €ro TBOPUECKOrO MOTeHIMAA;

B) (POPMUPOBAHKME HABBIKOB HE3aBUCUMOIO OMOIMOTEYHOrO TOJIB30BATEIA: o0yueHue
MOUCKY. OTOOPY ¥ KPUTHUECKOH OLleHKe MH(QOpMalHHM:

) COBEPLICHCTBOBAHME MPEAOCTABIACMbIX OUOIMOTEKON yCIyr Ha OCHOBE BHCIPCHUA
HOBBIX ~ MH(OPMAIMOHHBIX — TEXHONOTHH M KOMIIbIOTEpU3AIMK  OHOIMOTEHHO-
MHPOPMALIMOHHBIX TPOLEccoB. GopMUpoBaHre KOMPOPTHOI OHOIHOTEUHON CPE/IbI.
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3. OcHOBHBIE QYHKIMH

3.1. Jlns peanusaiu OCHOBHBIX 3a1a4 OnOnoTeKa:

a) Gopmupyet Gon GUOINOTEYHO-MHPOPMATIMOHHBIX PECYPCOB 00111e00pa3oBaTEILHOIO
YUPEIKACHUS

- KOMIUIEKTYET YHHUBEPCAIBbHBINH (OHI yUeOHBIMHU, XYIOKECTBCHHBIMH. HAyIHBIMH,
CHOPABOYHBIMU,  MEJArOMUECKUMH M HAYYHO-TOMYJSIPHBIMM - IOKYMEHTaMH  Ha
TPaJMLIMOHHbIX U HETPAAULUOHHBIX HOCHTE/SIX HH(POPMALIIN;

- pononastet GoHA MHPOPMAMOHHBIMI pecypcamu cetn Mutepuer, Oasamu 1 OaHKaMu
JAHHBIX JPYTUX YUPSKACHUH 1 opranusanmi; =

- akkymyaupyer (QOHJ  JOKYMEHTOB. CO3JaBacMbiX B 0011€00pa3oBaTe/bHOM
yupeskaenun (nyonukaiuit 1 paboT neaaroros 0011eodpasoBaTe/bHOI0 yUPEKACHHA,
JNYUIIMX HAYUHBIX paboT 1 pedepatos 00yUalommxcs u ap.):

- OCYLIECTBISET pa3MelleHie, OPraHu3aLliio i COXPAHHOCTh JT0KYMEHTOB!

0) cozaaet HHMOPMALIMOHHYIO MTPOAYKIHIO:
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- OCYIIECTBISAET AHATUTUKO-CHHTETHIECKYO TTepepaboTKy UHGhOpMAaLWN;

- OpraHusyeT W  BeleT crpaBo4Ho-OubIMorpaguyecknii  anmapar:  KaTajoru
(an(paBUTHBIN, CUCTEMATUYECKUI). KapTOTEKH (CHCTEMaTHYECKyH0 KapTOTeKy CTaTeil,
TeMaTUUECKHE KApTOTEKM), AJICKTPOHHBIH Karajor, 0asbl JaHHBIX MO npoQUIIO
0011e00pa30BATENBHOIO YUPEK/ACHNUA,

- paspaGaTeiBacT pekomenjarenbibie Oudanorpaduueckue rmocobus (crucku, 0030pbl,
yKa3arenu u T.11.);

- obecrieunBaeT HHGOPMUPOBAHHKE TTONIL30BATENCH 00 UH(GOPMAIIMOHHON POy KINH;

B) OCYLLIECTBIISIET maddepenposanHoe  OMOIMOTEUHO-HHOPMALMOHHOE
o0cTy)KMBaHUE 00ydarOUINXCs:

- mpefocTaBiseT MHPOPMALMOHHbBIE PECYPChl HA PA3/MYHBLIX HOCHUTE/IAX Ha OCHOBC
U3YUCHMS UX MHTEPECOB U MHQOPMAIIMOHHBIX TOTPEOHOCTEH;

- CO3MAET YCIOBHS /UM peanu3alliii CaMOCTOATENLHOCTH B 00yUeHHUH, Mo3HaBaTeNLHOM,
TBOPUECKOW [AESTEILHOCTH C OMNOPOil HA KOMMYHHKAIMIO; CIIOCOOCTBYET Pa3BHTHUIO
HABBIKOB CaMOOOYUEHMsl (ydacTHe B CETEBbIX OMMMIINANAX. TEICKOMMYHHMKALMOHHBIX
[POEKTAX B CHCTEME JIUCTAHIMOHHOIO 00YUCHM):

_ opraHmsyeT OOyueHHE HaBBIKAM HE3aBUCHMOrO OMOMMOTEUHOrO MOB30BATE/A
norpedures MHGOPMALMK, COACHCTBYET MHTEIpanuu KOMILICKCA 3HAHUU, YMEHUH U
HABBIKOB PabOThI ¢ KHUIOM 1 MH(pOpMALICH!

- oKkasbiBaeT MHMOPMALMOHHYIO MOMNEPKKY B pPELICHMH 3aj1aq, BO3HUKAIOIIMX B
rmporecce uxX yueGHoH. camMmoo0pa3oBaTe/ibHOIl 1 10CYrOBOH NEATENbHOCTH;

- OpraHu3yeT MAaccOBble MEPONPUSATHS, OPHEHTUPOBAHHBIC HA PAZBUTHUC obuien u
YUTATEIBCKOI KYJILTYphI JIMUHOCTH, COAEHCTBYET PA3BUTHIO KPUTHUECKOTO MBILLICHIA,

- COZIeHCTBYET uJeHaM MeJarorniyeckoro KOMIeKTHBa ¥ aIMMHUCTPALNH YIPEKACHI B
opranusaniu  00pa3oBaTEILHOTO Mpolecca 1 - jlocyra oOyuarotmuxcst  (MpocMoTp
BraeopuibMoB, CD-1MCKOB, IPE3CHTALNM PA3BUBAIOLIMX KOMITBIOTEPHBIX Urp);

i) OCYLLECTBIISET auddepeHIMpoOBaHHOE 6ub6ANOTEUHO-UHPOPMALMOHHOE
00CTy/KMBAHKE MEArOrHUeCKuX paboTHUKOB!

- BBISIB/ISET MH(OPMALMOHHBIE MOTPEOHOCTH M YAOBICTBOPACT 3aMPOCHL, CBAZAHHBIC €
00yUuEeHMEM, BOCTIUTAHUEM U 310POBbEM JICTCIL;

- BbIBJIAET MHGOPMALMOHHBIE MOTPEOHOCTH W YOBICTBOPSICT 3aMPOCHL B obJiacTu
e arorM4ecKuX MHHOBAIMI 1 HOBBIX TEXHOIOIMI;

- copaelictByeT podecCHOHaNbHON  KOMIICTEHLUH,  MOBBIIICHHUIO KBaTU(PUKALIH,
[MPOBE/ICHHUIO ATTECTALNN;

- co3jaeT 0aHK Meaarornyeckoil MHPOpMalun KaK OCHOBbI €AMHOH UH(MOPMALMOHHOM
cykOBl  001e00pa30BaTeIbHOIO  YUPEIKACHUSA,  OCYIIECTBIACT — HAKOIUICHHE,
cUCTeMaTH3alMIo nHGOPMAIMK 0 NPEAMETaM, pasjie/laM 1 TeMaM;

- opraHm3yer JocTyn K OaHKy MeNaroruveckoi nHdopmauuu Ha JIFOOBIX HOCHTEJSIX;
IIPOCMOTP HIEKTPOHHBIX BEPCHI MEarornuecKux W3 AaHWIA;
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- OCyINecTBisieT TeKylee WHPoOpMUpoBaHue (AHM MHOpMALKMH, 0030pbl  HOBBIX
HOCTYIUIeHHH n nyOuukanuii), tHGOPMUPOBAHUE PYKOBOJACTBA 001100pa30BATENLHOIO
yUpexkIeHust [0 BOMpocam yrpasieHus 00pa3oBaTeibHbIM MPOLECCOM;

- TOANEPKMBAET JIEATENHHOCTh MEIarOrMuecKux pabOTHUKOB B 001aCTH CO3/aHHS
MHGOPMALIMOHHBIX MPOAYKTOB (JIOKYMEHTOB. 0a3 1aHHbIX. Web-CTpaHuil v T.11.);

- CIIOCOOCTBYET MPOBEACHMIO 3aHATHI N0 GOPMUPOBAHKMIO MHPOPMALIMOHHON KYJILTYPBIL;
apisercss  Oazoi NS TpoBejAEeHMS  MPAKTHUYECKUX — 3aHsATMi  mo  pabore ¢
MH(MOPMALTMOHHBIMU PECYPCAMMU;

n) OCYIIECTBIISIET JuhGepeHIMPOBAHHOE - OubIMOTEYHO-UHPOPMALTUOHHOE
00CIyKUBAHUE POAMTENICH (MHBIX 3aKOHHBIX MPEACTABUTEICH) 00y alOmUXCs:

- YJIOBJIETBOpPSET 3AMpOChl MOIb30BATENCH U UHPOPMUPYET O HOBBIX MOCTYIUICHUSIX B
OMOINOTEKY

- KOHCYJBTHPYET [0 BOMpOCAM OpraHu3alMy CEeMEHHOro YTEHMS, 3HAKOMHT C
uH(GOopMalKei 110 BOCIIUTAHUIO yHalUXCS: s

- KOHCYJIBTUPYET I10 BOIpocaM yaeOHbIX W3JaHuii 1uist 00y Jaronxcst.

4. Opranusars JesTelIbHOCTH OUOIMOTEKH

4.1. CtpykTypa GUOIMOTEKH, TOMUMO TPaJULMOHHBIX OTAETOB (A0OOHEMEHT, YUTaIbHbIN
3a/, 30Ha JUTS UTEHUS). MOKET BKJIIOUaTh OT/AeNbl  y4eOHMKOB, HMH(MOpPMAMOHHO-
GuGHOrpaduuecKoil paboThl, GO/ 1 ABTOMATH3HPOBAHHBIE pabouMe MeCTa Ul padOTHI
¢ MYJIbTUMEMHHBIMU ¥ CETEBBIMU JIOKYMEHTAMHU, MHOXKHUTCIBbHYIO TEXHUKY U JIP.

4.2. bubnuoreuno-uHGopMaMoHHOe 00CiIy)KUBaHKWE OCYHIECTBIACTCA Ha OCHOBE
OUOIMOTEYHO-HH(GOPMALIMOHHBIX ~ PECYPCOB B COOTBETCTBMM € y4eOHBIM W
BOCIIUTATEIBHBIM — IIaHaMu  001e00pa3oBaTeIbHOIO  YUPEHKACHHUA, [POrpaMMaMH,
MPOCKTAMHU U MJIAHOM paboThl ONOIMOTEKH.

4.3. bubnporexka BIpaBe MPEJOCTABISTh IUIATHBIE OMOMMOTEUHO-MH(OPMAIOHHBIE
YCIYIM, TMepedyeHb KOTOPBIX — ONpPENENseTcs yCTaBOM M JIOKAJIbHBIMM  aKTaMH
0011e00pa30BaATENILHOIO YUPEIKACHUS.

4.4. CrioHcopekas MOMOLLb, ModyueHHas OubauoTeKod B BH/E LEJICBBIX CPEACTB Ha
KOMILIEKTOBaHHE (BOHAa M 3aKkynky O00O0pYI0BaHWS., HE BleYET 3a COOOM CHIDKCHMS
HOPMATHBOB M (miu) aOCOMOTHBIX —Pa3sMepoB  (UHAHCUpOBaHMs W3 OrOJUKETA
00111e06pa30BaTENBLHOIO YUpeK/IeHNs. JleHeKHbIe CpeacTBa 3a ClaHHyl OMOMIMOTEKOH
MAKynaTypy — pacXOJyrTCs — Ha  YIYULWIEHHE — MaTepUallbHO-TeXHUYECKOH 0asbl
OUONMOTEKH,  MOAMUCKY NPOPECCHOHANbHBIX — M3[aHUH, KOMIUIEKTOBaHue (OH/A
JIOKYMEHTOB.

4.5. B nensx obecriedeHnst MojaepHu3anny OUOIMOTEKH B YCIOBMAX MH()OpMATH3ALNH
oOpa3zoBaHus 1 B npejeax CPEICTB, : BbIACISEMBIX YUPEINTENSIMHU,
0011e006paszoBarenLHOE yupekaenue odecrneunsaet OnONNOTEKYy:
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- HEOOXOAMMBIMU CITY)KEOHBIMU U MTPOU3BOJACTBEHHBIMU MOMEILEHUSIMUA B COOTBETCTBUU
CO CTPYKTYpOH OMOJMOTEKM W HOpMATUBAMHU MO TEXHMKE O€30MaCHOCTH JKCIULyaTaluu
KOMIIBIOTEPOB  (OTCYTCTBHE  BBICOKOW  BJIQKHOCTH, 3albIICHHOCTH  ITOMEUIEHMS,
KOPPO3MOHHO-aKTUBHBIX MPUMECEH MIIM JIEKTPONPOBOJIALLEH MMBUIM) U B COOTBETCTBUH C
nojokenusmu Canl IuH;

- COBPEMEHHOM IEKTPOHHO-BBIYMCIUTENBHON,  TEJEKOMMYHUKALMOHHOW U
KOMMPOBATBHO-MHOKUTEABHOW  TEXHUKOH M HEOOXOJMMBIMH  MPOTrPaAMMHBIMU
MPOAYKTaMU;

- PEMOHTOM M CEPBUCHBIM 0OCIIYKMBAHUEM TEXHUKHM 1 000pY/10BaHNs OUOINOTEKH;

- GUOTHOTEUHON TEXHUKOM U KAHLICISPCKAMI NPUHAUTEKHOCTAMHE.

4.6. OOmeobpazoBare/ibHOE  YUPEKACHUE CO3Ja€T  YCJAOBUS Ui  COXPAHHOCTH
armaparypbl, 000py/1I0BaHUS U UMYyLIeCTBA OUOINOTEKH.

4.7. OTBETCTBEHHOCTH 3a CHCTEMATHMYHOCTHL M KA4eCTBO KOMILJIEKTOBAHUS OCHOBHOIO
ponga OubAMOTEKM, KOMIUIEKTOBaHME yueOHOro (oHAa B COOTBETCTBUH. C
GeaepaibHbIMU  IepeUHsIMU YUeOHUKOB M Y4eOHO-METOAMUYCCKUX H3JaHU, CO3JaHMe
HEOOXOAMMBIX ~ YCIIOBUM ISl ACITENBHOCTH  OUOJIMOTEKM HeceT pYKOBOIUTEIIb
00111e00pa3oBaTENILHOTO YUPEIKACHHUS.

4.8. Pexum paborbl  OUOIMOTEKM  ONIpEAessieTest  3aBedAyroluM.  OuOIMOTEKOMH
(OubnmorekapemM) B COOTBETCTBMM € [paBWJIaMM  BHYTPEHHEro  pacliopsika
obmeoOpazoBareabHOro yupexaenus. [lpu onpenenenun pexuma paboTel OMOIMOTEKH
[pelyCMaTPUBAETCS BbIJIEJICHUE:

- JBYX 4acoB paboyero BPEMEHH €KEJHEBHO Ha BbIIOJHEHUE BHYTPUOMOIMOTEUHOM
padoThi;

- OJIHOTO pasa B MECSIl - CAHUTAPHOTO JIHS, B KOTOPbI 00CIy)KMBAHUE M10Jb30BaTEIEN HE
MPOU3BOIUTCS:

- HE MEHEE OJHOr0 pasza B Mecsil| - METOAMYCCKOTrO JIHS.

4.9. B nensax obecrieueHus palMoHaIbHOIO UCIOIb30BaHNsT HH(YOPMALIMOHHBIX PECYPCOB
B paboTe ¢ ACTbMU U IOHOIIECTBOM OuOIMOTEKA 0011e00pa3OBATEIBHOIO YUPEKACHMS
B3aUMOJIeMcTBYeT ¢ OnbimoTekaMu MuHuUCTEpCeTBa KYJIbTypbl Poccuiickoit denepaunu.

5. Ynpasienue. [lltarsi

5.1. Ynpasiaenue OUOIMOTEKON OCYLIECTBIAETCS B COOTBETCTBUU € 3aKOHOAATE/IHCTBOM
Poceniickoit  ®denepanuu, cyobektoB  Poccuiickoir  dDenepauuun M yCTaBOM
0011e00pa3oBaTEILHOIO YUPEIKIACHUS.

5.2. O0uiee pyKOBOJCTBO AESTEIBHOCTBIO OUOIMOTEKM OCYLLECTBIAET PYKOBOIAUTEIb
0011e00pa30BaTEIbHOrO YUPEKACHUS.

5.3. PyxoBoactBo  OMOAMOTEKON  OCYLUECTBISIET — 3aBEAYOIMN  OMOIMOTEKOM
(GubnuoTeKaps)., KOTOPBIA HECET OTBETCTBEHHOCTL B Mpejeiax CBOEH KOMICTCHIIMH
repej  O0WECTBOM M PYKOBOAMTEIEM  0011€00pa3oBaTeNbHOrO  YUPEeKIACHHUS,
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OOYUAIOMMMHUCS,  UX  POAMTENAMH  (MHBIMH - 3aKOHHBIMHU npeacTaBUTeNAME) 33
OpraHM3alMi0 W Pe3yJbTaTbl  ACATEILHOCTH OUOJMOTEKM B COOTBETCTBUM  C
OYHKLIMOHANBHBIMU  O0A3aHHOCTAMM.  TIPCAYCMOTPEHHBIMU KBaau(UKALMOHHBIMU
TpeGOBAHMSMU, TPYAOBBIM 0TOBOPOM 1 YCTABOM 00111e00pa30BaTENbHOr0 YUPEIKACHU,
5.4. 3apemyroumit  OUOIMOTEKOH (6ubaMoTEKAph) Ha3HA4YaeTCs  PYKOBOAUTE/IEM
06111e06PA30BATENLHOIO  YUPEKACHUSA, MOKET SBISATLCA  ICHOM [1e1aroruyeckoro
KO/IEKTHBA M BXOMMTH B COCTAB MEAaroruyeckoro copera o0IeodpasoBaTe/bHOTO
yUpeIKIeHuns.

5.5, MeToaMueckoe COMPOBOKJIEHME JEATEIBLHOCTH — OMOIMOTEKM obecrieynBaeT
crielManuet (MeToaucT) 1o ydeOHbIM (QOHAaM M LIKOIbHBIM OoubamorekaM opraHa
yIpaBienus 00pa3oBaHMEM, YUPEKICHHS CHUCTEMbI MEPEHOArOTOBKH 1 MOBBILLIEHUS
KBaTM(QUKALMK, PETHOHAIBHOTO HHPOPMALMOHHOTO LEHTPA.

5.6. 3aseayioumit OubanoTexoii (Gubmmorexaphb) paszpabaTbiBa€T W MPEACTABIIACT
PYKOBOAMTENIO 00111e00pa3oBaTe/IbHOr0  yUPEKACHIT Ha  yTBEPHACHIC cIIelyroIme
JOKYMEHTBI: :

a) nosokerne 0 OudnoTeKe, Npasuiia MojIL30BaHMA OMOIMOTEKOI;

6) CTPYKTYpy M ILITATHOE pacrucaHne OMOIMOTEKH, KOTOPBIC pa3pabaThIBAfOTCs Ha
OCHOBE 00bEMOB pabOT, ONPEJCICHHBIX MOJOKEHUEM O KOHKPETHOH OuOIMoTeKe
0011e00PA30BATEIBHOr0  YUPEKACHUS € HCIOIB30BAHNEM "Me KoTpacieBblXx HOPM
BPEMEHH Ha MIPOLECCHI, BBITOIHAEMbIC B oubnuorexax" (ITocranopneHrne MUHUCTEPCTBA
TPY/Ja 1 COLMANBHOr0 pasBuThs Poccriickon deneparmn ot 3 Gespans 1997 1. N 6);

B) TIOJIOKEHHUE O TIATHBIX ycayrax OnbanoTeKu:

I) [JIAHOBO-OTYETHYIO JOKYMEHTALMIO.

1) TEXHOIOTHUECKYIO JIOKYMEHTALMIO.

57 B uensx obecredenus andpepeHIpoBaHHoil  paboThl OUOIMOTEKH  MOTYT
BBOJMTHCS [OMKHOCTH: 3aBeyOli OTAEIOM (CEKTOPOM), [JaBHbIA OubIMOTEKAPD,
rinasHblii Ouoauorpad. oudnuorpad, MeMacCLUaInCT.

5.8. Ha pabGory B OuOnMOTEeKy [pUHMMAIOTEA JHdla, HMMEOWHNE HE0OXOANMYIO
Mpo(eCCHOHATBLHYIO TIOATOTOBKY, COOTBETCTBYIOLLYIO TpeGoBaHUAM KBaTH(MUKALMOHHOH
XApPAKTEPUCTUKK 110 AOKHOCTH M TOJIYUEHHOH CICLHAIBHOCTY, 10ITBEPI/KICHHY IO
JIOKyMEHTaMu 00 00pa3oBaHuy W (Win) KBaU(pUKaLIUK.

59. PaGorHuky OUOJIMOTEK MOTYT OCYLICCTBIISATH IEIarorn4ecKyro JIEATEIILHOCTD.
CoBMelleHie  OUOIMOTeUHO-MHMOPMAIOHHON M T€/IarOrnIecKor  AeTCIbHOCTH
OCYLIECTBsETCs pabOTHUKOM OHOIMOTEKM TOJILKO Ha JA0OPOBOJBLHOM OCHOBE.

5.10. TpymoBbie OTHOWIEHHS PabOTHHKOB Hubimorexkn 1 001eodpa3oBaTeIbHOIO
yUPE/KIEHHS PETYIUPYIOTCS TPYJOBBIM J0TOBOPOM, YCIOBUA KOTOPOTO HE JIOJKHBI
MPOTUBOPEUNTH 3aKOHOAATCILCTBY Poccuiickoit deaepaunu 0 TPy AE.

6. Ilpasa u 06st3aHHOCTH OUOJIHOTEKH
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6.1. Pabornuky OUOJIMOTEK UMEIOT MPaBO:

a) CaMOCTOATE]LHO — BBIOUpPATh  (QOPMBI.  CPEACTBA M METOLBI OUOIMOTEUHO-

MHPOPMALMOHHOTO 00CTyKMBaHUs 00PA3OBATENLHOIO 1 BOCIIUTATENBHOIO MPOIECCOB B

COOTBETCTBUM ¢ LETAMM M 3a]adaMM, YKa3aHHbIME B ycTaBe 0011e00pa30BaTe/lbHOTO

YUPEKIEHHS 1 TTOTOKEHUM 0 OMOIHOTEKE 00111e00pa30BaATENBHOTO YUPEIKACHHU

) MPOBOAMTL B YCTAHOBJICHHOM MOPsiIKE (aKyIbTATUBHbBIC 3aHATHA, YPOKU U KpYKKH

6UOANOTEUHO-OMGIMOrpahUECKNX 3HAHNH 1 MHPOPMALIMOHHON KyJIbTYPBL:

B) OTPEAC/ISATh UCTOUHMKK KOMITTIEKTOBAHUS uH(GOPMAIIMOHHBIX PECYPCOB;

I') H3BIMATD U PEaTU30BbIBATE JOKYMEHTBI 13 (POHIOB B COOTBETCTBUHM C UHCTPYKLIMEN 110

yuery 6ubnnoreqHoro Gomnaa; '

1) OmpefeisTh B  COOTBETCTBMM €  MpaBuUjlaMi  IOJb30BAHKA OMOIMOTEKON

006111e00pa3OBaATENBLHOIO YUPEIKIEHNS, YTBEP/K/IEHHBIMU PYKOBOIMTE/IEM

0011e06Pa30BaTENBHOrO  YUPEKIEHHS. BUIBL W PasMepbl  KOMICHCALNH yiep0oa,
HAHECEHHOTO MOJIL30BaTEIIMU OUOINOTEKE!

¢) BHOCHUTb [PEUIOKEHHUS PYKOBOAMTENO 001e00pasoBaTe/1bHOro yqpemﬂeﬂnﬂ 110

COBEPILIEHCTBOBAHMIO OIUIAThI TPyaa, B TOM 4uC/Ie Ha0aBOK, JOIUIAT W MPEMUPOBAHUA

pabOTHUKOB GUOINOTEKM 38 JOTIOJHUTCIBHYIO paboTy. He BXOMALLYIO B KPYT OCHOBHBIX

o0s3annocTeil  paboOTHUKOB OMOAMOTEKM; M0  KOMIEHCAMOHHBIM — MEPOIPHUATHSM,

CBA3AHHBIM C BpPEAHBIMM YCIOBMSMM Tpyaa (OuOmuoTeuHas MbUlb, MPCBBILICHAC

HOpMaTHBa pabOThI HA KOMIBIOTEPE):

5K) y4acTBOBATH B YyIpasieHuu 00u1e00pasoBaTeNbHbIM YUPSKACHUEM B MOPALKE,

OnpeessieMOM YCTaBOM ITOTO YUPEKACHHS;

3) UMETh ©KErOIHbBIH OTIYCK 28 KalleHJAapHbIX JHEH n JOTOJIHUTENILHEIN OTTaunBaeMbIi

OTIYCK B COOTBETCTBUM €  KOJJICKTUBHLIM  JIOTOBOPOM  MEKIY pabOTHUKAMU U

PYKOBOACTBOM  0011e00pA30BATENBHOIO  YUPCKACHUS WM NHBIMHU JIOKaJIbHBIMU

HOPMATUBHBIMY aKTaMU;

u) GbITh MPEACTABJCHHBIMU K PasiMuHbiM (opMam MOOLIPEHNs, Harpajam M sHaKkaMm

OTJUUKSL, TIPEIYCMOTPEHHBIM ISl pAOOTHHKOB 00pa3sOBaHus 1 KyJIbTYPRI;

K) y4aCTBOBATh B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickoit Megepaiyn B padboTe

OGUOIMOTEUHBIX aCCOIMAaLMI HITH COIO30B.

6.2. PaGoTHuku GUOIMOTEK 00A3aHbI:

a) 06eCeunTD [0B30BATE/AM BO3MOKHOCTE paboThl ¢ HHPOPMALMOHHBIMIT PeCypCaMu

OuOANOTEKHN

6) MHPOPMUPOBATH TOJIL30BATE/ICH O BUIAX IPEAOCTABIACMBIX OUOIMOTEKON YCIIYT,

B) 0GCCIeUNTh HAYUHYIO OpPraHU3aluio GOHI0B U.KATalIOrOB:

r) GopMuUpOBaTh (POHBI B COOTBETCTBUM C YTBEPIKACHHBIMA (eepaabHbIMU MIEPEUHIMH

yueOHBIX  M3AaHuil.  00pa30BaTeAbHBLIMKM  [POTPAMMAaMH 0011e00pa3oBaTENLHOTO

yUpesKAEHMs, MHTEpecamu.  MOTPEOHOCTAMM W 3alpocamu  BCEX KaTeropui

[10JIb30BATEIIEH; :
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J)  COBepLIEHCTBOBAThL  MH(MOPMALMOHHO-OnOINOrpaguyeckoe 1 OMOMMOTEUHOE
00CITy)KMBAHUE T10JIb30BATEIIECH

e) obecreunBaTh COXPAHHOCTH  HMCIOJIB30BAHWA — HOCHTENEH  HMH(MOpMalMH, —HX
CUCTEMATU3AIUI0, PAa3MELLECHUE U XPaHEHUE!

5K) 00ecreunBaTh PeknUM paboThl B COOTBETCTBHU C MOTPEOHOCTSMM I10JIB30BATENEH 1
paboToii 0011e00pazoBaTeIbHOIO YUPEIKACHHUSL

3)  OTYUTHIBATHCS B YCTAHOBJIGHHOM  IHOpsAAKE  Tepel  PYKOBOAMUTEICM
006111€00pa30BaATENLHOrO YUPEIKACHHUS

1) MOBBILLIATH KBATU(PHUKALIMIO.

7. IlpaBa u 0OsI3aHHOCTH 110JIb30BATENICH OUOIHMOTEKH

7.1. Ilonb3zoaTean OMOIMOTEKU UMEIOT TIPABO:

a) mosydarh  HONHYWO — MHpOpMaUMio o cocraBe  OMOJIMOTEYHOIO (onna,
MH(QOPMALMOHHBIX PECYpeax 1 MpelocTaB/iseMbIx OUOINOTEKON yeayTax; :
0) TOJIB30BATHCS CIIPABOUHO-OUOIHOrpaPUUECKUM annapaTtom OUOIHOTeKH!

B) TMOJyYaTh KOHCYJBTALMOHHYIO TOMOLIL B TOMCKE M BBIOOpE MCTOYHMKOB
UHpOpMaLMK;

I) moayuaTh BO BPEMEHHOE MOJNB30BAHME HA aDOHEMEHTE U B YUTAILHOM 3aJl¢ MeYaTHBIC
W3AHMSL, Ay AMOBU3YaIbHbIE JOKYMEHTBI 1 APYIHe UCTOUHNKN HH(OpMALIN;

J1) IPOAJICBATH CPOK TOJAB30BAHMS JTOKYMEHTAMMU,

e) mosyyaTh Temarudeckue, (axrorpaduyeckue, yTouHsMmuUe 1 6ubamorpaduueckue
CIIpaBKU HA OCHOBE (oH1a OUOIHOTEKH;

K) T0JydaTh  KOHCYJNBTAIMOHHYKO —[OMOLb B pabore ¢ uHHpOpMaumel Ha
HETPaANLMOHHBIX HOCUTENAX [PH MOIE30BAHHH YIEKTPOHHBIM U MHBIM 000pY IOBAHHEM;
3) yUaCTBOBATH B MEPOIPUATHAX, IPOBOANMBIX OHOIHOTEKOI;

1) MOJB30BATHCS TUIATHBIMKM YCIyraMu. MPeJ10CTaBiseMbIMH OUOIMOTEKOM, COrJIACHO
ycTaBpy  001e00pa3oBaTeIbHOIO  YUPEIKJICHUS W MOJOKEHHIO 0 IUIATHBIX YCJIyrax,
YTBEPIKAEHHOMY PYKOBOJIHTEIEM 0011€00pa30BATENILHOTO YUPEKACHNA,

K) oOpawmarbes JUisi  pa3pelieHus  KOH(QIMKTHOW —CUTyalMu K PYKOBOJUTEIIO
0011e00pazoBaTEIbLHOIO YUPEIKIACHHUSL.

7.2. [lonp3osarean OUOIMOTEKH 00s3aHbI:

a) coOII0AaTh IpaBrIa Mojab30BaHuA ONOAMOTEKOM;

6) GepesKHO OTHOCHTLCS K MPON3BEACHUSM MeuaTh (He BBIPHIBATE, HE 3arndaTh CTPAHUIL,
He Jejarh B KHUrax MOAYEpKMBAHUI, [MOMETOK), MHLIM JOKYMEHTaM Ha pas3/IM4HBIX
HOCHUTEISX. 000PYA0BAHHUIO, HHBEHTAPIO;

B) MOUIEP/KUBATH MOPSIOK PACCTAHOBKM JOKYMEHTOB B OTKPHITOM J0CTYIIE OHOIMOTEKH,
pAacroIOKEHHUs] KAapTOUEK B KaTajaorax v KapToTeKax;

) MOJIL30BATLCS LEHHBIMH M CIPABOYHLIMU JIOKYMEHTaAMHU TOJNBKO B TOMEIIEHUH
OMOIMOTEKH;
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J1) YORIUTHCS TIPH MOTYYeHUH 10KYMEHTOB B OTCYTCTBHM JIE(PEKTOB, a MPH 0OHAPYKCHUH
npouHdopmuposars 06 3ToM  paboTHuka  OuOmuoTexkd.  OTBETCTBEHHOCTH 33
oOHapy KeHHbIE Ae(PEKThI B C1aBAEMBIX JOKYMEHTAX HECET MOCICAHMH 110/Ib30BaTeIb;

€) PACIIMCHIBATLCS B UMTATEIBCKOM (DOPMYJIAPE 3a KK /1Bl MOJIYYCHHBIA JTOKYMEHT;

’K) BO3BpALIaTh JOKYMEHTB! B OMOIMOTEKY B YCTAHOBICHHbIC CPOKH;

3) 3aMEHSITh JOKYMEHTHI OUOIMOTEKH B C/lydae UX yTpaThl MM TOPUM UM PABHOLCHHBIMU
b0 KOMIEHCHpoBaTh yiepd B pasMepe. YCTaHOBICHHOM IIpAaBUJIAMU MOIb30BAHMA
OMOIIMOTEKOM;

M) MOJHOCTBIO PACCUMTATHCS ¢ OUOIMOTEKOM 10 UCTEUEHNH CpOKa 00y IEHHS NN paboTEhI
B 001e00pa3oBaTE/IbHOM YUPCIKACHUHU. '

7.3. Iops ok 1osb30BaHNs OUOIHOTEKOI:

a) 3anuch 00ydarommxXcs (PoanTeIeH (HHBIX 3aKOHHBIX MPEACTaBUTENEH) 00y aromXes)
00111e00pa30BATENBHOTO  YUPEXKIEHHA B OMOAMOTEKY MPOM3BOMUTCA IO CIHUCOYHOMY
COCTABY KJacca B MHAMBUIYAIBLHOM MOPSIAKE, MEIarOrMuecKuX W HHBIX PabOTHUKOB
0011e00pa30BaATEIBLHOIO YUPEKIACHUS - MO NAcHopTy: |

0) nepepeructpanus rmojb3oateaei OHOIMOTEKN MPOU3BOIUTCA €XKETOIHO;

B) AOKYMEHTOM, [OATBEPIKIAIOMIMM MPABO MOJIb30BaHKA OUOIMOTEKOM, ABJIACTCS
yuTaTeabCKUN hopMyIsp;

r) yurarejabckuil popmysissp (GUKCUPYET JaTy BbIAa4uu I10Jb30BATENO JOKYMCHTOB U3
(ona GubIMOTEKN M UX BO3Bpallenus B OUOIHOTEKY.

7.4. TTops 0K 1oIb30BaHUA ADOHEMEHTOM:

a) MOJIB30BATENM MMEIOT TMPABO NONYUUTh HA JIOM W3 MHOTOTOMHBIX M3]aHuil He Oosee
JBYX JIOKYMEHTOB O/THOBPEMEHHO;

0) MakCcUMaabHBIC CPOKH MOJB30BAHUS JOKYMCHTAMMU:

- yueOHKKH, yueOHbIe TocoOus - yueOHbIH roJ;

- HAYUHO-TIONYJISPHAs, I03HABATE/IbHAS, Xy 10KECTBEHHAs JIuTepaTypa - 1 Mecsl;

- EPUOMUECKHE U3IaHUs, U3AaHHS NOBBILIEHHOTO crpoca - 15 AHeH;

B) MOJB30BATEAM MOIYT MPOUINTH CPOK TOJL30BaHMs JOKYMEHTAMM, €C/IM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYIHX MOJIL30BATENCH.

7.5. Tlopaa0K MOAB30BAHUS YHTAILHBIM 3a10M (30Ha TS UTCHUS):

a) J0KYMEHTBL. [Ipe/iHa3HaueHHbIe Ul padOThl B UUTAILHOM 3all€, Ha 10M HE BBIIAIOTCA;
0) SHIMKJIONENMMU, CIPABOUYHUKK, PEIKUE, LEHHbIE W UMCIOIIMECs B CIMHCTBEHHOM
HK3EMILIAPE JOKYMEHTBI BBLIAIOTCS TOJBKO JUlsl padOTBl B UTAILHOM 3aJI€.

7.6. Iopsiiox paboThl ¢ KOMIIBIOTEPOM. PACIOIOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YUACTHMKOB 00pa3oBaTe/IbHOrO MpoLecca NPOU3BOAUTCA 110
rpaQuKy. yTBEpHIEHHOMY PYKOBOJUTENEM YUPEAIEHHS, U B [IPUCYTCTBUM COTPYIHUKA
OMOINOTEKH;

6) paspelnaercst paboTa 3a OJIHUM MEPCOHANBHBIM KOMIBIOTEPOM He DoJiee JIBYX HENOBEK
0JIHOBPEMEHHO; “
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B) MOJIB30BATEIb MMEET MpaBo paboTaTh ¢ HETPAAMLMOHHBIM HOCHTENEM MH(OPMALUK
[oc/ie IpeABapUTEILHOTO TECTUPOBAHUS €r0 PA0OTHUKOM OUOINOTEKH;

r) 1o BceM BompocaM INoucka uH(popmannu B MHTepHeTe MNOIB30BATEND JIOJDKEH
obpamarbes Kk paboTHMKY OHOMMOTEKM: 3ampelnactcs oOpalieHue K pecypeam

MurepHeTa, mpeanoaaralolmm oniarty;
1) paboTa ¢ KOMIIBIOTEPOM MPOW3BOAMTCS COIJIACHO YTBEPXKICHHBIM CaHWTapHO-

I'MI'MEHUYCCKHUM Tp€6OBaHI/IﬂM.
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